
Registering for Online Courses - Administrator

https://corporatetraining.ama.ab.ca/

Note
Participants will have 60 days from registration to complete the course.

Step: 1

On the Corporate Driver Training home page, select Log In.

Step: 2

Enter your email and password, then select Sign In.

https://corporatetraining.ama.ab.ca/
https://corporatetraining.ama.ab.ca/


Step: 3

Enter your verification code.



Note
You should have received an earlier email confirming your administrator account, where you 
created a password and added your cell phone number for Two-Factor Authentication.



Step: 4

Once logged in, from the Course Menu drop-down, select the course your company is registering 
for.



Step: 5

Select the course title to proceed.

Step: 6

From the Purchase on behalf of another student drop-down, select Yes.



Important
The system defaults to No and must be changed each time.

Step: 7

If needed, adjust the quantity of courses you are purchasing, then select Add to Cart. 

You will receive a confirmation that the course has been added to your cart, and the cart will 
display the total contents.

Step: 8

Select your cart to complete registration. A drop-down will appear; select Proceed to Checkout.



Step: 9

Expand Apply Discount Code and enter your company’s discount code.

Note
The Order Summary will update to show a total of $0.00 and reflect your discount.

Step: 10

Select Place Order.

Assigning the course to a participant



Step: 1

From the confirmation screen, select Assign Course.

Note
You can also access this by selecting your name and then My Account.

Step: 2

Select the course from the drop down you want to assign.

Step: 3 Select the Individual Assignment button.



Step: 4

 Fill in the participant’s:

First name
Last name
Email address

Step: 5

 Select Assign.



Success
A confirmation message will appear.

Note

To monitor participants’ progress, select Customer Progress from your account navigation panel. 
All assignments will be listed there.

 




